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QUY CHE TO CHUC HQP PAI HQOI PONG CO PONG THUONG NIEN NAM 2021

CONG TY CO PHAN CHUNG KHOAN VNDIRECT

REGULATIONS ON ORGANZATION OF THE ANNUAL GENERAL SHAREHOLDERS

MEETING 2021 OF VNDIRECT SECURITIES CORPORATION

Can cir Luat Doanh nghiép nam 2020 va Piéu 1¢ Cong ty CP Chimg khoan VNDIRECT, viéc to
chirc hop Dai hoi dong c6 dong nim 2021 (“PHDCP”) cta Cong ty duoc tién hanh theo Quy ché
nay véi nhimg quy dinh cy thé sau day:

Pursuant to the Law on Enterprises 2020 and the Charter of VNDIRECT Securities Coporation,
the organization of the Annual General Meeting of Shareholders 2021 (“AGM”) of the Company
shall be held according to this Regulation with the following provisions:

Piéu 1/Article 1. Du hop DPHDCD/Attendance at the AGM

1.

Cb dong c6 quyén du hop DPHDCP 1a cd dong c6 tén trong danh sach ¢b dong do Trung tam luu
ky chimg khoan Viét nam lap tai ngay ding ky cudi ciing thyc hién quyén tham dy hop PHPCP.
Shareholders who have right to attend at the AGM are shareholders named in the list of
shareholders as provided by Vietnam Securities Depository as of the last date of registration is
to exercise the right to attend the AGM.

Cb dong c6 thé tu minh/truc tiép tham du hop hoac uy quyén bang van ban cho mot nguoi khac
du hop hodc tham du hop truc tuyén/biéu quyét bang bo phiéu dién tir (theo hudng dan tai
https://agm.vndirect.com.vn).

Shareholders may attend at the meeting by himself/herself or authorize in written form to another
person to attend or attend through online meeting/cast online voting (following to the guidance
at htips.//agm.vndirect.com.vn)

Co dong uy quyen cho nguoi khac tham du hop va biéu quyét tai cudc hop DPHDCD thi sir dung
mau gidy uy quyén tai dia chi https://www.vndirect.com.vn/dai-hoi-co-dong. Trudng hop uy
quyén khong theo mau cta Cong ty thi phai c6 ndi dung phu hop véi quy dinh ctia phap luat va
phai duoc Chu toa PHDCD chip thuan. Nguoi dugc ity quyén khi tham du hop PHDCD phai
xuét trinh Gidy Uy quyén va Gidy td ca nhan ¢6 hiéu lyc.

The Shareholders’ authorization to another person to attend and vote at the AGM shall follow
the power of attorney form at https.//www.vndirect.com.vn/dai-hoi-co-dong. Where the power of
attorney does not follow the Company’s form, its content must be consistent with the provisions
of law and must be approved by the Chairperson of the AGM. The proxy representatives
attending the AGM must present the valid power of attorney and personal documents.

C6 dong hoic nguoi dugc Cb dong uy quyén (sau day goi chung 1a C6 dong) c6 quyén tham
du, thao luan va biéu quyét cac van dé trong chuong trinh hop PHPCD.

Shareholders or their proxy representatives (hereinafter collectively called the
“Shareholders”) have the rights to attend, discuss and vote on issues listed in the agenda of
the AGM.

. Khi tham dy hop PHPCPD, C) dong s& c6 sd phiéu biéu quyét, phiéu bau twong g voi sd

¢ phan ma C6 déng sé hitu.
Shareholders attending the AGM have number of voting cards, ballot paper corresponding to
their number of shares held.



6.

Cé dong tham dy hop PHDPCD sau khi cu¢c hop da khai mac co quyén tham gia va quyén
biéu quyét ngay sau khi duoc xac nhan tham dy hop. Truong hop nay Chu toa khong c6 trach
nhi¢ém dung cugc hop PHPCD dé cho Co dong dang ky va hiéu lyc cia cac ndi dung da
duoc biéu quyét trude do khong thay doi va khong bi anh hudng.

Shareholders attending the AGM after the AGM has opened shall have the right to attend
and vote after they have completed the registration for participating the AGM. The
Chairperson shall not be responsible for stopping the AGM and the validity of the previously
voted issues will remain unchanged and unaffected.

Co dong phai nghiém tic chap hanh quy ché va ndi quy tai cudc hop PHDCBD, ton trong két
qué lam viéc cua DPHPCD va sy dicu hanh cua Chu toa DPHDPCD.

Shareholders shall strictly comply with the regulations and rules at the AGM, respect the
result of the AGM and the management of the AGM Chairperson.

Diéu 2/Article 2. Ban t6 chirc DHDCD/The AGM Organizing Committee

1.

Ban t6 chirc BHDCD do HDQT Céng ty chi dinh. Ban t6 chitc PHPCP ¢6 trach nhiém thuc
hién cac cong viéc can thiét cho viéc to chirc hop PHPCP.

The AGM Organizing Committee is appointed by the Board of Directors. The AGM
Organizing Committee is obligated to perform necessary works for the AGM.

Ban t6 chirc PHDCD c6 trach nhiém kiém tra, tong hop va bao cio trudc DPHPCPD vé két
qua dang ky cac co dong dy hop PHDCD. Truong hop nguoi dén dy hop khong du tu cach
tham dy hop PHDCD thi Ban to chtic c6 quyén tir chdi viée dang ky du hop ctia cd dong do.
The AGM Organizing Committee shall check, summarize and report to the AGM on the
results of the Shareholder’s duly registration and participation. In the case of ineligible
participants, The Organizing Committee has the rights to refuse the registration to attend
the AGM of those ineligible participants.

Diéu 3/Article 3. Chi toa, Thu ky PHDCD/Chairperson, Meeting Secretary

I.

Chu toa PHPCP 1a Chu tich HDQT. Chii toa c6 quyén thyuc hién cac bién phap can thiét va
hop 1y dé diéu khién cudc hop mot cach co trét tu, dung theo chuong trinh da dugc thong
qua va phan anh dwgc mong muén cua da sb cd déng du hop.

Chairperson is the Chairwoman of the Board of Directors. Chairperson has the right to
implement necessary and reasonable measures to control the meeting in an appropriate and
orderly manner according to the approved agenda and reflect the wishes of the majority of
shareholders attending the meeting.

Thu ky PHDPCP do Chu toa dé cir. Thu ky PHPCD thyc hién cac cong viéc hd trg Chu toa
trong viéc t6 chirc hop PHDCD va 13p Bién ban cuéc hop PHPCD.

Meeting Secretary is nominated by the Chairperson. Meeting Secretary will assist the AGM
at the Chairperson’s requests and draft Minutes of the AGM.

Diéu 4/Article 4. Ban kiém phiéu/Vote Counting Committee

I.

2.

Ban kiém phiéu do PHPCP bau/biéu quyét thong qua theo dé nghi ciia Chu toa.

The Vote Counting Committee is elected/voted by the AGM at the request of Chairperson.
Ban kiém ph1eu c6 quyén va nhiém vu: (i) hudéng dan va giam sat viéc bo phleu clia cac ¢
déng, (ii) t6 chirc thyc hién kiém phiéu theo quy dinh, (iii) 1ap Bién ban kiém phiéu.

The Vote Counting Committee has rights and obligations: (i) to instruct and supervise the
voting of the Shareholders, (ii) to count votes in accordance with regulations; (iii) to make
a vote counting minutes.

Moi cong viéc kiém phiéu, 1ap Bién ban va cong bd két qua kiém phiéu phai duoc Ban kiém
phiéu tién hanh mét cach trung thuc, chinh xac va phai chiu trach nhiém vé két qua do.

The Vote Counting Committee is ultimately responsible for counting votes, drafting the vote
counting minutes and announcing the voting results in honesty and accuracy.

Diéu 5/Article 5. Thé thuc tién hanh hop PHPCD/Procedures of the AGM



Cuﬁ)c hop DHDCP duqq tién hanh khi c6 s6 co dong du hop dai dién it nhét 51% téng s6 cb
phan c6 quyen biéu quyét ciia Cong ty.

The AGM will be conducted when at least 51% voting shares are represented by the
shareholders at the Meeting. )

Cudc hop PHDCD s€ 1an lugt dugc tién hanh theo ndi dung chuong trinh cia PHDPCD.
The AGM will be conducted in sequence in line with the AGM agenda.

Viéc thao luan s€ dugc thuc hién sau khi cac bao céo, to trinh da dugc trinh bay tai DPHDCD.
Discussing session will be conducted after all the reports and proposals are presented in the
AGM.

Viéc biéu quyét thong qua cac nodi dung trong PHDCD duoc thyc hién theo Diéu 18 cong ty
va Quy ché nay.

Approval on each content in the AGM will be conducted in accordance with the Company’s
Charter and this Regulations.

Diéu 6/Article 6. Biéu quyet/ Voting Principles

1.

DHDCD biéu quyét theo timg van dé trong ndi dung chuong trinh hop PHDCP.
Shareholders vote on each issue in sequence in line with the AGM agenda.
Cb d6ng c6 thé thyc hién quyén biéu quyét thong qua mot trong cac hinh thirc sau:
Shareholders may exercise their voting rights through one of the following methods:
- Cb dong hodc ngudi dugc uy quyén biéu quyét tai cude hop.

Shareholders or their proxies vote at the AGM.
- Cb dong bo phiéu dién tir (theo huéng dan tai https://agm.vndirect.com.vn).

Shareholders cast online voting (following the guidance at https://agm.vndirect.com.vn).
Cb dong biéu quyet bang cach Iyra chon mot trong cac phuong an: Tan thanh, Khong tan thanh,
Khong c6 ¥ kién dbi v6i timg ndi dung ldy ¥ kién biéu quyét.
Shareholders select one of the following options: Agree, Disagree, Abstention for each content
of voting.

3. Biéu quyét/Voting:

- Biéu quyet bang hinh thirc gio Thé biéu quyet cong khai: Tai mdi thoi diém phat sinh ndi

dung biéu quyet bang gio Theé biéu quyét cong khai, Chu toa 14y ¥ kién cua C6 dong ddi
Vi ting van dé can bicu quyét (Tan thanh, Khong tan thanh, Khong c6 y kién) tai cudc
hop truc t1ep Cb dong hop truc tuyen hoac da bo phiéu tir xa/da bo phiéu dién tir dugc
mic dinh dong ¥ voi cac ndi dung biéu quyét cong khai, trir truong hop Cb dong co ¥
kién khac va/hodc da gui y klen dén Cong ty trude thoi diém xac dinh két qua biéu quyét
d6i v6i timg van dé biéu quyét.
Voting by show of hands: At each time the content of the voting arises by show of hands,
Chairperson will get opinions (Agree, Disagreed, Abstention) of Shareholders for each
issue in the onsite meeting. Agreed option is made default for all remote voting and online
Shareholders, unless the Shareholder choose to the contrary and/or send the Company
before the end of event.

- Biéu quyét bang bo Phiéu biéu quyét: Ddi véi cac van dé can biéu quyét bang bo Phiéu biéu
quyét thi C6 dong sé thyuc hién viéc biéu quyét theo cac hinh thirc bo Phiéu biéu quyét vao
hom phiéu, biéu quyét bang giri phiéu biéu quyét tir xa hodc bo phiéu dién tu.

Voting by voting card: For the issues voting by the Voting cards, Shareholders may exercise
the voting in the form of onsite voting, remote voting or online voting.

- C6 dong dy hop truc tuyén c6 thé biéu quyét bang hinh thirc b phiéu dién tir ngay sau
khi diing nhap thanh cong vao hé thong tai https://agm.vndirect.com.vn.

Online-meeting shareholders can vote online upon successful registration on AGM
System at https.://agm.vndirect.com.vn.



Tén dang nhép va ma xac minh dé thuc hién bo phiéu dién tr duge Ban T chirc PHDCD
thong bao cho c6 dong sau khi co dong ding ky hop PHDCP tryc tuyén va bo phiéu dién
tir.

Username and Pass code using for voting online will be sent to the Shareholders who have
registered successfully to attend the online-meeting and voting online.

- C0 ddng co trach nhiém bao mat Tén ddng nhap va mi xac minh dé dam béo rang chi c6 cd

dong méi ¢ quyén thue hién viée bo phiéu dién tir. Moi két qua bo phiéu dién tir dudi tén
dang nhap va ma xac minh cta ¢ dong s& dwoc mic nhién ghi nhan 1a ¥ chi biéu quyét cua
cb dong.
Shareholders are responsible for keeping the Username and verification code confidentally
to ensure that only shareholders have the right to exercise online voting. All online voting
results under the shareholder's username and verification code will be automatically
considered as the will of the shareholder.

- Trong trudng hop cb dong da dang nhap vao https://agm.vndirect.com.vn (bang Tén ding
nhdp va ma xac minh cua minh) dé du hop truc tuyen va/hodc bo phleu dién tr nhung chua
hoan tat viéc bo phiéu vi bat ky 1y do nao, thi két qua biéu quyét vin ghi nhan ddi véi cac
van dé ma Co dong da bo phiéu. Cac van dé chua bo phiéu s& ghi nhan 1a C6 dong tan thanh
v6i van dé d6. C6 dong c6 thé lién hé truc tiép dén Cong ty dé duogc hd trg bo phiéu b sung.
In case shareholders have signed into https.//agm.vndirect.com.vn (with their Username and
verification code) to attend online meeting and / or online voting but have not completed the
procedure of voting for any reason, the voting results are still recorded for the issues that
Shareholders voted. Issues not yet voted will be recognized as Shareholders agreeing with
that issue. Shareholders can contact directly to the Company for support to cast additional
voting.

- Trong trudng hop tai cudc hop PHDCD phit sinh cac ndi dung biéu quyét mai hodc diéu

chinh cac ndi dung hién hitu cua chuong trinh hop ma cac Co dong da tham du hop truc
tuyén va/hodc biéu quyét dién tir, da biéu quyét tir xa nhung khong thuc hién duoc viée biéu
quyét dbi v6i cac ndi dung méi va/hodc ndi dung diéu chinh thi s& duoc xem nhu khéng c6
¥ kién dbi voi noi dung do.
In case at the AGM arising new voting contents or adjusting the existing contents of the
agenda, the Shareholders, who attended the online meeting and/or cast online voting, remote
voting but does not exercise the voting rights to the new content and/or modifications, will
be deemed to abstain from voting for these contents.

- Thoi gian bét dau va két thic viéc biéu quyét duoc thyuc hién theo sy diéu hanh cua Chu toa
cudc hop PHPCD.

The time for starting and ending voting is done under the direction of the Chairperson of the
AGM.
4. Phiéu biéu quyét/Voting cards
- Phiéu biéu quyét hop 16 méi co gia tri dé tinh ty 1¢ biéu quyét tai cudc hop PHDCD.
Only valid voting cards will be counted for the voting rate at the AGM.

- Phiéu biéu quyét hop 18 1a: (i) Phiéu theo mau do Ban t6 chirc PHPCD gui/phat cho cac o
dong co day du noi dung quy dinh; va (i1) Pugc b dong dién thong tin bicu quyét theo ding
quy dinh; (iii) Puoc c6 déng bo phiéu dung noi va dung thoi gian quy dinh.

- Voting cards are considered as valid if following conditions are met: (i) be the card
provided by the Organizing Committee of the AGM with full content as regulated; (ii) the
cards are filled voting information in according to the regulations; and (iii) Voted by
shareholders at the right place and on time as regulated.

Déi v6i vide biéu quyét dién tir thi Phiéu biéu quyét hop 16 1a Phiéu trén hé thong biéu quyét
dién tr cua Cong ty.
For the voting online, a valid voting card is on the Company’s voting system.

- Céac Phiéu biéu quyét duoc giri dén Ban T6 chitc DPHDCD sau khi két thic thoi gian biéu

quyét déu dugce coi 1a Phiéu biéu quyét khong hop 16.
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Voting card sent to the AGM Organizing Committee after the end of the voting period are
considered as invalid votes.

5. Ban klem phiéu tap hop s6 phleu biéu quyet tai cuc hop PHPCD va phleu biéu quyet dién
tir dé tién hanh kiém phiéu, thong ké két qua biéu quyét va lap Bién ban kiém phiéu.

Trudng hop cb dong di thyc hién bo phiéu dién tir hop 1& nhung van dén tham dy PHPCD

va thyc hién bo phiéu truc tiép thi phiéu biéu quyét truc tiép tai cudc hop co gia tri thay thé

phiéu biéu quyét dién tir cia c6 dong.

The Vote Counting Committee gathers all voting cards onsite and online at the AGM in order

to count, summarize the voting results and draft the vote counting minutes.

In case Shareholders have already conducted online voting but still attend and conduct onsite

voting at the AGM, the onsite voting shall be valid and replace the online voting of that

shareholder.

6. Cac nghi quyét cia PHPCD dugc thong qua khi co tir 51% trd 1én téng s6 phiéu biéu quyét
cua tat ca cac Co dong dy hop tan thanh, trir cac truong hop sau day/Resolutions of the AGM
shall be approved when agreed by 51% or more of total votes of all attending Shareholders,
except for the following cases:

- Céc nghi quyét cia PHPCD vé cac van dé sau diy duoc thong qua néu dugc sb c¢6 dong dai

dién it nhat 65% téng sO phiéu biéu quyét cua tat cacac cé dong dy hop biéu quyét tan thanh:
viée stra d6i va bo sung Diéu 18; loai cd phan va tong s6 c6 phan cuia timg loai; thay di nganh
nghé va linh vyc kinh doanh; thay doi co ciu to chire cua Cong ty; Dy én dAu tu hodc ban tai
san Cong ty c6 gia tri bang hodc 16n hon 35% tdng gia tri tai san dugc ghi trong bao cdo tai
chinh gin nhat ciia Cong ty; to chirc lai, giai thé Cong ty.
The AGM’s Resolutions in relation to following contents shall be adopted if approved by
all attending shareholders representing at least 65% of the total votes: amendments and
supplementing to the Charter; type of shares and total number of share of each type;
changing business lines and fields; change of organizational structure of the Company,
Investment projects or assets sold by the Company with a value equal to or greater than
35% of the total value of assets as recorded in the latest financial statements;
reorganization and/or dissolution of the Company.

Diéu 7/Article 7. Phat bicu tai DHDCD/ Speech at the AGM
1. Viéc phét biéu tai PHDCD phai thyc hién theo nguyén tic sau/ Speech at the AGM can be
given under following principles:
- Cb dong chi duogc tham gia phat biéu trong phan thao ludn cia PHPCD va/hoic sau khi
duoc Chu toa chép thuén.
Shareholders shall express opinions and comments within the scope of the AGM'’s
discussion and/or after the Chairperson’s approval.
- Chu toa ¢ quyén tir chdi hodc cit ngang phan trinh bay ¥ kién ctia cac c6 dong néu thay can
thiét.
Chairperson has the right to refuse or interrupt the presentation of shareholders if needed.
- Céc y kién dong gop hoic chat van s& dugc tp hop cung lic va duoc giai dap tuan tu sau.
All constructive comments and questions of shareholders will be collectively garthered and
answered in a sequential order.
2. Chc d& xuat cua c6 dong phai dam bao cac diéu kién sauw/ Comments and proposals of
shareholders must meet these following conditions:
- Ngan gon va 15 rang.
Clear and concise
- Khong trinh bay lai nhitng vin d& da dwoc d& cap trudc do.
Do not raise repetitive issues.
- Khong d& xuat cac van dé khong thudc tham quyén cia PHDCP.
Do not raise issues which is not under the authority of the AGM.



- Noi dung dé xuat khong duoc vi pham phap luat, mang tinh c nhan hoic vuot qua quyén
han cia BPHDCD.
The proposed contents must not violate the law, be personal or be beyond the authority of
the AGM.
Piéu 8/Article 8. Bién ban cudc hop PHDCD/ The AGM Minutes
Céc n6i dung chua yéu tai cudc hop PHDCD phai dugc Thu ky PHDCD tong hop vao bién ban
cia PHDCD. Bién ban PHDCD va cac nghi quyét duoc DPHDCD théng qua phai dugc cong bo
trude khi bé mac cudc hop PHDPCD.

The primary contents of the AGM must be recorded in the AGM minutes by the Secretary of the
AGM. Minutes and Resolutions approved by the AGM have to be published before closing the
AGM.

Quy ché t6 chie PHDCP ctia Cong ty CP Chung khoan VNDIRECT sau khi dugc PHDCD phé
chuan thong qua thi s€ co6 gia tri ap dung doi vdi tat ca cac hoat dong lién quan dén viée t6 chuic
hop PHDCD thuong nién ndm 2021.

The Regulations on organization of the AGM of VNDIRECT Securities Corporation, after have
been approved by the AGM, will apply to all activities related to the organization of the AGM in
2021.

TM. BAN TO CHUC BPHDPCD

ON BEHALF OF THE AGM
ORGANIZING COMMITTEE

CHU TICH HPQT/CHAIRWOMAN

PHAM MINH HUONG

Ghi chu: Tai liéu nay co thé dugc sira d6i/bo sung va trinh DPHPCD xem xét quyét dinh tai cudc hop.
Note: This document may be amended/supplemented and submitted to the AGM for consideration and
decision at the Meeting.



